

Draft Davis-Bacon Act Wage Determinations Branch File Plan – 2019

	RECORD NAME
	DISPOSITION CITATION
	DISPOSITION
	LOCATION

	Administrative records maintained in any agency office
	GRS 5.1, 010
	Temporary.

Destroy when

business use

ceases.
	Share Drive – DB Section on Al-om\WHD\National 

Administrative Files

	Correspondence – General
1556001000
	GRS 6.4, 020
	Temporary: Delete one years after final action.
	SharePoint – Correspondence/DBA/Fiscal Year
Office – S-3016 File Cabinets

	Correspondence - Significant and Controlled
1557005b00
	N1-155-2011-0003  / Item 5 b
	Temporary: Delete after 12 years.
	SharePoint – Correspondence/Davis-Bacon Act Wage Determinations Branch/Fiscal Year
Office – S-3016 File Cabinets

	DBA Conformance Request and Responses
1557008000
	N1-155-2011-0003  / Item 8
	Temporary: Delete 20 years after final action.
	Office – S-3013A File Room

	DBA WD Collective Bargaining Agreements
1557008000
	N1-155-2011-0003  / Item 8
	Temporary: Delete 20 years after final action.
	Office – S-3013A File Room

	DBA WD Historical Survey Process Data
1557008000
	N1-155-2011-0003  / Item 8
	Temporary: Delete 20 years after final action.
	Office – S-3013A File Room

	DBA WD Review and Considerations
1557008000
	N1-155-2011-0003  / Item 8
	Temporary: Delete 20 years after final action.
	SharePoint – Correspondence/DBA/Fiscal Year
Office – S-3016 File Cabinet

	DBA WD Survey Reports
1557008000
	N1-155-2011-0003   Item 8
	Temporary: Delete 20 years after final action.
	Office –S-3013A File Room

	Plans and Reports – Routine

1556002b00
	N1-155-2011-0002  / Item 2 b
	Temporary: Delete after 12 years.
	Share Drive – DB Section on Al-om\WHD\National
Operations Report, Fiscal Year
Office – S-3016 File Cabinet

	Supervisor’s Personnel Files and Duplicate OPF Documentation
1550118a00
	GRS 2.2, 080
	Temporary: Review annually and destroy superseded or obsolete documents, or destroy file relating to an employee within one year after separation or transfer.
	Share Drive – DB Section on Al-om\WHD\National 

Performance Standards & Personnel

Offices – S-3016 PO 4, 5, and 6

	Mission Training Records
1556001000
	N1-155-2011-0003  / Item 7a
	Temporary. Cut-off inactive records after course or material is superseded. Destroy or delete records 16 years after file closure.
	Share Drive – DB Section on Al-om\WHD\National 

Resource Manual, Prevailing Wage Conference Material, & PowerPoint Presentations
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